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MEETING DATE: August 2, 2016 

 

DEPARTMENT: Administration 

 

FROM: Teresa Wilson, City Manager 

 

SUBJECT: Additional Funding Requests 

 

Total Solar Eclipse Campaign 

Welcome to Carolina Vietnam War Commemoration 

  

ATTACHMENTS: 

 total_solar_eclipse_campaign (PDF) 

 welcome_home_vietnam_war_commemoration (PDF) 

FINANCIAL IMPACT:  



 

 CITY OF COLUMBIA 
  HOSPITALITY TAX APPLICATION 

      

          DUE MARCH 25TH No later than 12:00 noon 
 

Typed information must fit in the space provided.  Use at least 10-point font, press the tab key to move between data 
points, please do not alter the application. 

 

A.  REQUEST AMOUNT INFORMATION  
        

FISCAL YEAR:  2016-2017       AMOUNT REQUESTED:     

DATE SUBMITTED: AMOUNT FUNDED LAST YEAR:    
# OF YRS PROJECT/EVENT FUNDED FROM COC HOSPITALITY TAX:      
 
 

B.  PROJECT INFORMATION 
 

PROJECT/EVENT:      

PROJECT/EVENT LOCATION: (Must be inside city limits)  
PROJECT/EVENT DATE: (July 1, 2016 – June 30, 2017)   to       / or       ONGOING 
     

C.  ORGANIZATION INFORMATION 
 

ORGANIZATION/FISCAL AGENT: (As listed on W-9) 
CONTACT PERSON:    DIRECTOR:   
MAILING ADDRESS:     
PHYSICAL ADDRESS:  
PHONE NUMBER:         FAX NUMBER:    
E-MAIL ADDRESS:   
WEB ADDRESS:          

 

D.  BRIEF DESCRIPTION OF PROJECT/EVENT 

         

E. PREVIOUS ATTENDANCE  
What was the overall attendance for your project/event in previous years?  If applicable, provide 
food and beverage sales.  Note: If your project/event is new, please skip to section F. 

 Attendance Food Sales Beverage Sales 
FY 2012-13:    
FY 2013-14:    
FY 2014-15:    
FY 2015-16:    
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What is your method of tracking attendance?   
 
 
 
 
 
 
 



F.  PROJECTED ATTENDANCE 
How many people do you estimate will attend the project/event that you are requesting Hospitality 
Tax funding for in FY 2016-2017?   

 

 

G.  TOURIST ATTENDANCE 
One goal of the Hospitality Tax is to attract tourists. A tourist is defined as “someone who 
travels from outside the city limits.” What percentage of your overall attendance (listed 
above in sections E and F) are tourists?       
 

 

H.  PROJECT/EVENT EXPENSES (must match requested amount in section “A”) 
   Detail how requested Hospitality Tax funds will be expended. This section is for eligible 

expenditures only, please do not list the entire project budget.   
   Eligible expenditures are:  Advertising/Marketing/Promotions related to Tourism 

Development, Entertainment, and Security, Tourism-Related Cultural, Recreational or 
Historic Facilities Tourism-Related Buildings. 

 

Detail Items/Eligible Expenditures Dollar Amount 
  
     
     
     
     
     
     
     

Total Request  
 

I.  What percentage, and actual dollar amount, of your total Hospitality Tax allocation goes to 
direct out of market advertising & promotion?      $  

 

J.  PROJECT/EVENT INCOME  List ALL sources of funds for the proposed project/event or facility. 
 

Source of Funds Status of Funds 
Requested/Approved/ 

Expected 

Dollar Amount 

   
      
      
      
      
      
      
      
      

Total Budget      
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What is your rationale or documentation for this estimate?   
 
 

What is your contingency plan for weather (if applicable)?   
 
 

What method was used to calculate this figure? (Ex: Zip code tracking, surveys, etc.)   
 

 
 
 
 
 
 
 
 
 
 



K.  What percentage of your organizational budget is your Hospitality Tax allocation?      
 
L.  REQUIRED ATTACHMENTS 

Submit the following required documents as attachments to your funding request: 
1) A detailed budget for the project/event (not the organization)for which you are requesting  
      City funding 
2) A project/event specific Income & Expense statement for same or similar project/event for the 

previous funding year 
3) Current financial statement 
4) Copy of Secretary of State Letter 
5) W-9 form 
6) A copy of your 990-tax form (if applicable) 
7) A list of your current board members 
8) A list of all paid staff members-indicate full or part-time or indicate if no paid staff 
9) List of food/beverage vendors for festivals and events (if applicable) 
10) A financial sustainability plan for your organization/project/event if not currently on file or if  
      changes have been made. 
11) A recycling plan for your project/event if applicable 
Completed applications (original and required attachments + twelve copies of 
application and required attachments) due by 12 noon, Friday, March 25, 2016  
PLEASE USE FRONT & BACK FOR COPIES OF APPLICATION/REQUIRED ATTACHMENTS.  NO STAPLES 

 

M.  COMPLIANCE INFORMATION In the event that you receive a grant award, the information 
requested in this section will aid the City of Columbia in documenting compliance with state statutes 
governing the expenditure of Hospitality Tax funding.  Please list your organizations information 
below.  If your organization is using a fiscal agent, please list their information below. 

 
 
 
 

1.  How long has this organization been in existence?   Years   Months 
 

2. Is this organization currently chartered as a private, non-profit Organization under South   
    Carolina law?  Yes       No Date of Charter:  

 

3.  Does this organization have an IRS Determination Letter and/or a Federal Identification    
     Number?         Yes       No Federal ID#:                 Date of Letter:  

 
 

STATEMENT OF ASSURANCES/CERTIFICATION 
Upon grant application acceptance and funding award, the applicant agrees that financial records, 
support documents, statistical records, and all other records pertinent to Hospitality Tax funding shall 
be retained for a period of three years.  All procurement transactions, regardless of whether negotiated 
or advertised and without regard to dollar value, shall be conducted in a manner so as to provide 
maximum open free competition.  The funding recipient shall establish safeguards to prohibit 
employees from using their positions for a purpose that has the appearance of being motivated by a 
desire for private gain for themselves or others.  All expenditures must have adequate documentation.  
All accounting records and supporting documentation shall be available for inspection by the City of 
Columbia upon request.  No person, on the basis of race, color, or national origin, should be excluded 
from participation in, be denied the benefit of, or be otherwise subjected to discrimination under the 
program or activity funding in whole or in part by Hospitality Tax funds.  Employment made by or 
resulting from Hospitality Tax funding shall not discriminate against any employee or applicant on the 
basis of handicap, age, race, color, religion, sex or national origin.  None of the funds, materials, 
property, or services provided directly or indirectly under Hospitality Tax funding shall be used for any 
partisan political activity, or to further the election or defeat of any candidate for public office.  The 
applicant hereby certifies that the information submitted as part of this application is accurate and 
reliable.  Any change and/or variation must be reported immediately, otherwise funding may be 
withheld.   
 
_________________________________________    _____________________________ 
Signature of Applicant (Must be an officer of the organization)   Title 

 

_________________________________________    _____________________________ 
Signature of Witness                      Date 
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	2746 : Additional Funding Requests
	total_solar_eclipse_campaign
	welcome_home_vietnam_war_commemoration


	Amount Requested: 
	0: 
	0: 50000
	3: 7/28/2016
	1: 0
	2: 
	0: 0
	1: 
	0: Total Solar Eclipse Campaign
	2: 
	0: Aug 1
	1: Dec 1

	1: 
	6: Columbia Metropolitan Convention & Visitors Bureau 
	1: 
	0: Kelly Barbrey
	1: Bill Ellen

	2: 1101 Lincoln Street, Columbia, SC 29201
	0: 1101 Lincoln Street, Columbia, SC 29201
	5: 
	0: 803-545-0018
	1: 803-545-0013

	3: kbarbrey@columbiaauthority.com
	4: http://www.columbiacvb.com/





	Check Box2: Off
	Text3: The total solar eclipse, occurring on Monday August 21, 2017, will be a once-in-a-lifetime event for the City of Columbia and surrounding areas. We are positioned to be in the path of totality, an incredible spectacle that people travel internationally, across the world to witness. Columbia is positioned to have one of the best viewing spots in the nation with over 2 minutes and 35 seconds of total darkness in the middle of the afternoon. The Total Solar Eclipse Committee, made up of  the city of Columbia and cultural and tourism agencies in the midlands will oversee a campaign to promote all of the activities associated with this event held by attractions, neighborhoods and businesses to external markets in order to encourage travel and tourism and more importantly, economic impact to our region. The CVB is acting as a fiscal agent for the campaign and will also be the agency in contract with the PR and marketing firm that will handle all promotions. This eclipse is a huge opportunity for Columbia. This is not a campaign just for astronomy enthusiasts, this is a campaign for everyone and we can attract tens of thousands of people to this area.
	Text4: 
	0: 
	0: N/A
	1: N/A
	2: N/A

	1: 
	0: N/A
	1: N/A
	2: N/A

	2: 
	1: N/A
	2: N/A
	0: N/A

	3: 
	0: N/A
	1: N/A
	2: N/A


	Text5: Each institution or organization will be responsible for tracking attendance at all solar eclipse related events and will report to the committee after for a full impact report to be presented to the City of Columbia.
	Text6: 
	0: 
	0: 100000

	1: 
	0: 
	0: 
	0: 
	0: 50%


	1: 
	0: 
	0: 30%
	1: 150000





	Text1: 
	0: Budget estimations, geographical reach, existing local market and travel and tourism opportunities. Total solar eclipses will encourage travel and Columbia will see an increase in visitors during this weekend. 
	1: 
	0: N/A - events will be occurring all over the city inside businesses and outside. The intent to to get visitors to spend the entire weekend in Columbia, so weather shouldn't hurt the impact of the weekend. 
	1: Zip code tracking on email sign ups, geographical data collection from online strategies, institutions tracking their own attendance/guests per event. 


	Text2: 
	0: 
	1: Public Relations/Marketing/Branding/Social Media/Website
	2: Solar eclipse glasses
	3: In-market advertising
	4: Out-of-marketing advertising
	5: Website creation
	6: Printing
	7: Photography/videography

	Text7: 
	1: 
	0: 225000
	1: 29000
	2: 20000
	3: 40000
	4: 20000
	5: 
	0: 10000
	1: 6000


	0: 
	0: 350000


	Text8: 
	0: City of Columbia Hospitality Tax
	1: Private sponsorship/donors
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 
	0: 
	1: 


	Dropdown9: 
	0: [Requested]
	1: [Expected]
	2: [Expected]
	3: [Expected]
	4: [Expected]
	5: [Expected]
	6: [Expected]
	7: [Expected]
	8: [Expected]

	Text10: 
	0: 200000
	1: 
	0: 150000
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 
	0: 
	1: 350000



	Text12: 
	0: 
	0: 32

	1: 

	Date of Charter: 7/6/1984
	Check Box13: 
	0: 
	0: Yes
	1: Off

	1: 
	1: 
	0: Yes
	1: Off



	Federal ID: 57-0778557
	Date of Letter: 6/11/1997
	Text15: 
	Signature16: 

	Text14: 
	Text11: N/A


